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Template Letter of Offer - Conjoint appointment 

Date 

Name

Address

Dear

Appointment as Conjoint (Insert level of appointment) 
On the recommendation of (College/Division) I am delighted to appoint you as Conjoint       in the (School or Unit) from the date of this letter to 31 December (year of Triennial Review end date), in line with the Triennial Review Cycle. 

This is an exciting time to join the University of Newcastle. We are building on strong foundations to realise our 2025 Vision to be a world-leading University for our regions. (Remove paragraph for UON Employee Appointment)
 

For more than 50 years, the University has been motivated by the opportunities we see and driven by the challenges we need to solve. The spirit of looking to the future to imagine and then realise possibilities is at the essence of the University of Newcastle; our motto is ‘I look ahead’. (Remove paragraph for UON Employee Appointment)
 

Details about your role and responsibilities as a University of Newcastle Conjoint        are as follows:

Role and Responsibilities

· (list contributions relevant academic level in regards to research, teaching and service and engagement)
The resources made available to you whilst a University of Newcastle Conjoint       are as follows:

As an Conjoint appointee, you will report to the Head of School. Honorary appointees cannot supervise University of Newcastle staff. 
University policies and procedures should be observed by all Conjoint appointees when engaged in University activities.   
I take this opportunity to welcome you to the University community in this new role, and wish you a rewarding and continuing association with the University of Newcastle.

To accept this position, please sign the agreement on the following page and return as indicated. 

Yours sincerely

Head of School 

cc

Pro Vice-Chancellor, College of      
I acknowledge by accepting this conjoint appointment that I will comply with University statutes, regulations and policies, including the Code of Conduct, Intellectual Property Policy, Privacy Management Plan and the Responsible Conduct of Research Policy.

I accept all the conditions contained in this letter. 

Name: 





Signature: 




Date: 
Please return to: <enter email address>
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