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Please complete all sections below. Your responses help the student team understand your organisation and the work required. The more detail you provide, the better the outcome.
About your organisation

Organisation name

Click or tap here to enter text.

Contact name and role
This person will be the main point of contact for the student team throughout the project.

Click or tap here to enter text.

Contact phone number

Click or tap here to enter text.

Contact email address

Click or tap here to enter text.

About your organisation
Briefly describe what your organisation does, its purpose or mission, and any relevant history. Links to a website or similar are welcome.
Example: We are a not-for-profit community arts organisation based in Newcastle, established in 2010. Our mission is to make creative experiences accessible to regional communities. Visit newcastlearts.org.au for more.

Click or tap here to enter text.

Project overview

Project name
A short working title for this project.

Click or tap here to enter text.

Project overview
In 50–80 words, describe the work you want completed and why it matters to your organisation. 
Example: Create a brand identity for our new short film festival, including a logo, website, and social media presence. We also need a social media marketing strategy to build awareness and encourage filmmakers to enter the festival ahead of our 2025 launch.

Click or tap here to enter text.

Target audience
Describe the people this project is aimed at. Include relevant details such as age, location, interests, or behaviours. You can describe more than one audience segment.
Example: Primary: emerging filmmakers aged 18–35 in regional NSW. Secondary: local businesses and sponsors interested in supporting community arts.

Click or tap here to enter text.

Objectives and deliverables

Objectives and deliverables
List each deliverable you expect from the student team. Be as specific as possible - this helps students scope and plan their work.

	#
	Deliverable
	Description and outcomes required
	Date required
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Requirements and constraints

Mandatory requirements
List anything that must be included or followed — for example, brand guidelines, approved fonts or colours, required acknowledgements, legal disclaimers, or accessibility standards.
Example: Must use our existing logo and brand colours (style guide attached). All written content must be in plain English and meet WCAG 2.1 AA accessibility standards.

Click or tap here to enter text.

Existing assets or resources available to students
Let students know what you can provide, such as brand assets, photography, data, reports, or access to staff or community members.

Click or tap here to enter text.

Available budget (if any)
If you have funds to support this project, outline what they can be used for. For example, materials, printing, advertising spend, travel reimbursement, or specialist services. If no budget is available, please write N/A.
Example: We have up to $500 for printing and materials, and can cover reasonable travel expenses for site visits.

Click or tap here to enter text.

Additional information

Any other relevant context
Include anything else that would help the student team. For example, links to broader campaigns or strategic plans, key competitors, required calls to action, other stakeholders involved, or known risks or sensitivities.

Click or tap here to enter text.

Submission

Once complete, please return this brief to employerengagement@newcastle.edu.au. A staff member will be in touch to confirm your project and introduce you to your student group.
