Appendix 1 – Compliance (Honorary appointments)
Upon appointment and reappointment, as per the Mandatory Training and Onboarding Procedure, all Honorary staff are required to complete the following two steps:
Step 1: Review and understand the obligations for each compliance topic. 
Step 2: Review and understand the linked policies and procedures. 
	Topic
	Obligations and Description
	Policy/s or Procedure/s

	Staff Code of Conduct
	The Staff Code of Conduct is an umbrella policy that sets out the principles and obligations expected of staff. It points to more than 30 associated policies, procedures and guidelines that pertain to specific situations and legal requirements. 
Honorary staff must know the Code and apply the principles of honesty, fairness, trust, accountability and respect in their duties and endeavours.
Staff should use the Code to know their obligations and what is expected of them as a member of the University community and with respect to their role. 
Obligations include maintaining professional and respectful workplace and contributing to a safe and respectful workplace culture, disclosing interests and managing conflicts of interest in real time, upholding the highest standards of academic and research integrity, and reporting breaches and suspicion of wrongdoing through appropriate channels.
	Staff Code of Conduct

	Health, Safety and Wellbeing 
	The University has a responsibility to create and maintain campuses where our staff and students are safe, valued and empowered. Our Health Safety Management System Framework contains over 60 documents that guide our people in maintaining a safe work environment. With 20 critical health and risk identified in our operations, understanding of both physical and psychological and a continuum of care is essential for all that engage with us.  

Honorary staff also have a responsibility to act in a safe way and ensure the safety of themselves and others when performing work, not just on our campuses but in the interactions, both physically and psychologically. 

Obligations include complying and cooperating with reasonable instruction, policy, procedures, and guidelines; promptly reporting work related hazards, injuries and incidents, including near misses; identifying and controlling health and safety risk and engaging in a respectful and positive safety culture. 

Honorary Staff must take reasonable care such that their acts or omissions do not adversely affect the health and safety of others.


	Work, Health and Safety Policy 

	Cyber Security 
	It is everyone's responsibility to protect the University’s information and systems from cyber security threats.

All staff, including honorary staff are required to understand the value of the University’s information and digital assets; be able to identify and avoid common cyber threats; report suspected or actual cyber security incidents to the DTS Cyber Security Team; use University-approved digital solutions; and follow the requirements of the University's cyber security policies and procedures.



	Digital Security Policy

Digital Technology Conditions of Use Policy

Information Security Access Control Policy

Information Classification and Protection Policy

Information Security BYOD Policy

	Conflict of Interest
	Staff have a range of interests to declare to the University including personal interests, outside work, gifts or benefits received, and actual, potential or perceived conflicts of interest.

Upon appointment, all staff must declare personal interests relevant to their University duties, such as close personal relationships with staff or students, business interests, directorships or board memberships, academic appointments, intellectual property or other financial/beneficial interests.

Staff must also declare actual, potential or perceived conflicts of interest (personal interests that may conflict with their University duties) within seven days of them arising and document a management plan with their relevant manager.

Staff must also declare gifts and benefits received in the course of their duties and should never accept cash or monetary gifts.

All declarations should be made via ServiceNow.

	Conflict of Interest Policy and Procedure

	National Security 
	The University of Newcastle is committed to compliance with the legislation and guidelines related to foreign interference and national security. 
 
[bookmark: _Int_M3IRxAbD]Honorary staff must be aware of the ways foreign interference may present at a university and understand our obligations to protect all staff and students.  Staff obligations include safeguarding academic freedoms, conducting research collaborations responsibly, and maintaining consideration of Australia’s national interests when conducting research and other educational activities. Staff must recognise that the safety of our university community is paramount and should be aware of the channels to report any observed or suspected interference.  
 
The National Security Awareness training aligns with the Staff Code of Conduct and staff must uphold the principles of honesty, fairness, trust, accountability and respect.

	Foreign Interference Policy

	Emergency Management 
	The University maintains comprehensive plans to manage risks and enhance resilience in the face of unforeseen and disruptive events, including natural disasters, loss of critical infrastructure, or pandemics.

Honorary staff are expected to read and understand these procedures to develop the knowledge and skills necessary to protect themselves, assist others, and help mitigate risks during unexpected and potentially dangerous situations.

Honorary staff have an obligation to be familiar with and adhere to the University’s Emergency Procedure Guidelines. In the event of an emergency, compliance with the procedures is essential to ensure safe and effective response.

	Emergency Procedures Guidelines

	Gender-based Violence, including Sexual Assault, Sexual Harassment and Sex-based Harassment
	The University Prevention and Response to Sexual Assault and Sexual Harassment Policy and Procedure supports staff in understanding their own and the University’s obligations regarding the prevention of Gender-based Violence and meeting the requirements of the National Higher Education Code to Prevent and Respond to Gender-based Violence (forthcoming) and Respect@Work legislation.

Honorary staff are obligated to contribute to a safe and respectful University culture by behaving at all times in an inclusive, safe and respectful manner in the performance of their duties. They are expected to  respond actively to gender-based violence including sexual assault, sexual harassment and sex-based harassment in a trauma-informed manner that ensures a safe and respectful university community.


	Prevention and Response to Sexual Assault and Sexual Harassment Policy 

Prevention and Response to Sexual Assault and Sexual Harassment Procedure



	Research Integrity
	The University is committed to responsible and ethical conduct to ensure credibility, confidence and community trust its research. 

All staff and students involved in research, including honorary staff, must adhere to the principles of the Australian Code for the Responsible Conduct of Research (2018).

They must also understand and meet the responsibilities outlined in the Responsible Conduct of Research Policy, which reflects the University’s expected standards in the planning, conduct, supervision, and reporting of research.

Staff are obligated to uphold research integrity in all aspects of their work; this includes obtaining and adhering to ethic and safety approvals, acknowledging the contributions of others, managing data responsibly, and reporting findings honestly. 
They must also disclose potential breaches of conduct and report any concerns in accordance with the Research Breach Investigation Procedure.

	Responsible Conduct of Research Policy

Research Breach Investigation Procedure 



