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General Work Area Inspection Schedule
{Division / College} {Year(s)} Inspection Schedule
	MONTH
	INSPECTION ATTENDEES
	AREA(S)
	AREA CONTACT
	COMPLETION DATE
	AIMS REF

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





Procedure for General Workplace / Work Area Inspections
· The nominated inspection attendees are to organise between themselves a date / time to complete the inspection of the nominated area within the timeframe indicated.
· The nominated inspection attendees are to email the area contact at least one week in advance of the proposed inspection date to advise of the inspection as part of Committee responsibilities and ask if there are any particular concerns with proposed inspection date (i.e., area refurbishments, contractor works, events etc) 
· The attendees are to download a hard copy of the HS Committee Inspection template in AIMS or take an IPAD / IPHONE with AIMS App downloaded to complete the required questions during the inspection. Any issue / hazard is to be documented and noted in AIMS. Any work requiring review or attention by IFS will require a separate Maximo to be logged for works to be reviewed.
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