ARC Partner Organisation letter of support template
The Linkage Projects Guidelines require a letter of support from each Partner Organisation to be uploaded to the application form in RMS. The letter must:
· include the official letterhead;
· be no more than two A4 pages;
· include a brief profile of the organisation; 
· provide details of the cash and/or in-kind contributions;
· demonstrate the source of its cash contribution (if a cash contribution is being made);
· certify that no part of its cash contribution is drawn from funds previously appropriated or awarded from Commonwealth or Australian State or Territory Government sources for the purposes of research (if a cash contribution is being made) nor from funds previously used to leverage government research or research infrastructure funding;
· state its expectations about industry outcomes/products and/or market value (where relevant);
· provide details regarding how the application aligns with the Partner Organisation’s strategic objectives;
· certify that it will meet the requirements outlined in a standard ARC grant agreement, including the requirement to enter into arrangements regarding Intellectual Property which do not unreasonably prevent or delay academic outputs; and
· be signed by the Chief Executive Officer, or delegate.
Note: A Partner Organisation letter of support template has been provided at Appendix C [of the Instructions to Applicants] for distribution and use by the Partner Organisation(s). (see below for UON adapted version)
Note: Applicants may choose to indicate in the letter whether a term sheet has been drawn up and agreed between the Administering Organisation and the Partner Organisation.
Please ensure the formatting complies with the formatting requirements in the Instructions to Applicants
[bookmark: Appendix_B_–_Partner_Organisation_letter][bookmark: bookmark0]Write in plain English and comply strictly with the application format and submission requirements.
All pages of additional text (uploaded in PDF form) must be formatted as follows:
· Black type, or occasional coloured type for highlighting purposes. 
· Single column. 
· White A4 size paper with at least 0.5 cm margin on each side and at top and bottom. 
· A highly legible font type must be used before converting to PDF such as: Arial, Helvetica, Palatino and Times New Roman subject to them being an equivalent sized font to 12 point Times New Roman. Variants such as mathematical typesetting languages may also be used. 
· Text included in figures, tables or pictures must also be equivalent sized font to 12 point Times New Roman. Note: In judging the equivalence (or otherwise) of text within figures, tables or pictures, keep in mind the intent behind this font size requirement, i.e. to ensure that no application is afforded a material advantage over other applications by inserting substantially more information into their applications through using text that is less than 12 point font. For example, a structural diagram that includes atom labels as part of the image would be acceptable, but images that contain lengthy descriptive text (e.g. paragraphs of small font information) would not comply with the font size requirements.
· Only references can be in equivalent sized font to 10 point Times New Roman. 
· Comply strictly to page limits designated for each part of the application. 
· The inclusion of webpage addresses/URLs and hyperlinks should only be used under certain circumstances such as research outputs that are only available online and letters of support. Webpage addresses/URLs and hyperlinks should not be used to circumvent page limits, nor should they provide information that is not contained in the application. All information relevant to the application must be contained within the application. 
· Applicants should only include information which is pertinent to the research and note that colour graphs, colour photographs, detailed graphics and grey scale objects may be reproduced in black and white and should be both necessary and appropriate.  
· Additional text uploaded as PDF may appear slightly reduced in size due to the RMS formatting of the attachments to include page numbers. Additional text uploaded in PDF form should be directly generated rather than scanned to maximise the quality of reproduction. 
· Applicants should avoid using advanced PDF editing functionality such as the addition of textboxes, as this may not be supported in RMS. Applicants should carefully check that any changes made to a PDF document appear correctly in the application PDF in RMS.
· The ARC reserves the right to seek an original electronic copy of documents uploaded into the application to determine that the text meets these requirements.
Note: Information such as citations or public recognition may be considered for inclusion in relevant sections if suitable.

Partner Organisation letter of support template 
This template is for guidance only and is not a mandatory format. Ensure the Partner Organisation letter of support meets the requirements as set out in the grant guidelines and Instruction to Applicants, including the required formatting as outlined in the Instructions to Applicants. Ensure that the required certification text is included as set out in the grant guidelines, amended wording is not acceptable. Note that the completed letter must be uploaded to the application form in RMS, and should not be mailed to the ARC in hardcopy. 
Note: The letter of support must be on the organisation’s letterhead and not exceed two A4 pages.
____________________________
[Partner Organisation official letterhead]
Director Linkage Program 
Australian Research Council

[DATE]
Dear Sir/Madam,
Re: Letter of support for application [application RMS ID and title]
[Insert a brief paragraph on the profile of the Partner Organisation and their business]
[Details regarding how the Project aligns with the Partner Organisation’s strategic objectives] Ensure that this demonstrates how the organisation will actively collaborate in the project. Also ensure that it addresses the selection criteria that the proposed research will encourage and develop strategic research alliances between the UON and the organisation. State how the research project fits into the Organisation’s overall strategic plan and how the project will benefit and/or is of value to the Partner Organisation.>
[State the Partner Organisation’s expectations about industry outcomes, products and/or market value, where relevant]
[Details/information of the Cash and/or In-Kind Contributions from the Partner Organisation for the project]
	Total In-Kind Contribution ($)
	Total Cash Contribution ($)
	Source of Cash Contribution

	$
	$
	Cash contribution will be sourced from
:
or A Cash Contribution is not being made.



(The following words must be used and cannot be altered – if you are using funds from an organisation such as CSIRO please contact the research office for alternative wording)
“I certify that no part of [Partner Organisation name]’s Cash Contribution is drawn from funds previously appropriated or awarded from Commonwealth or Australian State or Territory Government sources for the purposes of research, nor from funds previously used to leverage government research or research infrastructure funding.” [This certification is not required if a Cash Contribution is not being made]. 
“I certify that [Partner Organisation name] will meet the requirements for Partner Organisations outlined in a standard ARC grant agreement, including the requirement to enter into arrangements regarding Intellectual Property which do not unreasonably prevent or delay academic outputs.” 
[Finish with a positive supporting statement along the following lines:]
We welcome the opportunity to collaborate with [Prof X] and his/her research team and have no doubts that this research project will be highly productive and lead to significant benefits for [Company Xxxx, the Y Industry] and will provide economic, environmental and/or social benefit to Australia.
Yours sincerely



Name
Position (must be signed by Partner Organisation CEO or Delegate)
Signature Block
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