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	Details of Assessment

	 Building ID: 


	Number of work areas: 

Name of Business Units occupying the building:



	Date: 
	Time: 

	Type of work performed on each floor, listing any high risk activities (lab, research, workshop): 





	Assessment conducted by: 

	In consultation with:

	Assessment to be reviewed by: 




	Summary of Corrective Actions/Recommendations

	Item #
	Action/Recommendation
	Person Resp.
	Date of Action
	Initials

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	




	
	Factor
	Result n/a
	Comments

	1.0
	Size and layout of the building

	1.1
	Area 
	
	

	1.2
	Maximum distance to first aid
	
	

	1.3
	Means of transporting injured employees
	
	

	1.4
	Number of floors 
	
	

	1.5
	Access between floors
	
	

	1.6 
	Location of emergency assembly points
	
	

	2.0
	Number and distribution of workers (including staff, students, visitors)

	2.1
	Number of workers
	
	 

	2.2
	Shifts worked
	
	

	2.3
	Overtime worked
	
	

	2.4
	Are workers isolated
	
	

	2.5
	Are members of the public present
	
	



	3.0
	
	Nature of hazards and severity of risk – Add Risk Rating of Hazard to Comments

	3.1
	Hazardous chemicals (including nano)
	
	

	3.2
	Toxic substances that have specific first aid requirements
	
	

	3.3
	Manual handling
	
	

	3.4
	Cuts/lacerations (sharps etc.)
	
	

	3.5
	Burns/scalds including from steam, furnaces, autoclaves and cryogens
	
	

	3.6
	Slips/trips/falls
	
	

	3.7
	Working at height
	
	

	3.8
	Explosion, high pressure
	
	

	3.9
	Risk of physical or verbal abuse from members of the public
	
	

	3.10
	Other – please specify and may include radiation, magnetic, biological, lab animals, asphyxiation, outdoor fieldwork
	
	

	4.0
	Location of additional medical facilities

	4.1
	Distance to nearest hospital 
	
	

	4.2
	Distance to nearest medical service
(This maybe the University health service, a clinic or GP)
	
	

	4.3
	Travel time to closest medical service
	
	

	5.0
	Known occurrence of accidents or illness (over past 12 months)

	5.1
	Accidents requiring first aid
	
	

	5.2
	Near misses
	
	

	6.0
	First aid kits and Warden Resources

	6.1
	Number and location of first aid kits
	
	 

	6.2
	Portable first aid kits are available
	
	

	6.3
	  First aid kits are easy to reach and open
	
	

	6.4
	Staff always have access to kits
	
	

	6.5
	First aid kits are visible and/or locational signage is clearly visible 
	
	

	6.6
	Staff are aware of location of first aid kit(s) in the area where they work via emergency evacuation plan or other comms around the building 
	
	

	6.7
	Additional kits are required
	
	

	6.8
	Number and location of AED
	
	

	7.0
	Appropriateness of first aid kits
	
	

	7.1
	First aid kits are appropriate to the work environment e.g., offices, labs
	
	

	7.2
	Burns treatment kit included where there is a risk of a serious burn
	
	

	7.3
	Eye treatment kit included where there is a risk of a serious eye injury
	
	

	7.4
	 First aid contents consistent with Safety Data Sheets where chemicals are used
	
	

	7.5 
	Epipen kept in kit if higher risk allergens are handled at the location (animals, certain chemicals and lab grade food extracts) or self notified high risk allergy worker at location where their anaphalaxis plan is also securely stored in the kit 
	
	

	8.0
	Maintenance of First Aid Kits

	8.1
	If more than 10 kits on a site - do kits have identification numbers
	
	

	8.2
	First aid kits are regularly stocked to standard first aid contents list
	
	

	8.3
	Kits are kept current
	
	

	8.4
	Kits are kept clean and tidy 
	
	

	8.5
	List of first aiders (and their contact details) in the area serviced by the kit is in/on the kit and is current
	
	

	9.0
	Dealing with Bio-Hazardous waste

	9.1
	First aiders are trained and aware of how to meet their responsibility to clean up after administering first aid
	
	

	9.2
	Appropriate equipment is available for cleaning up bio-hazardous waste e.g. bleach disposable wipes, plastic bags
	
	

	9.3
	Bio-hazardous waste disposal bins are available
	
	

	10.0
	First Aid room(s)

	10.1
	Only qualified first aiders have access to first aid rooms
	
	

	10.2
	The first aid room is close to toilet
	
	

	10.3
	The door to the first aid room provides easy access for injured persons e.g., stretchers
	
	

	10.4
	Contains a sink and washbasin
	
	

	10.5
	Facilities to sit or lie down
	
	

	10.6
	Injured persons are not left alone in the first aid room
	
	

	11.0
	Coverage of first aiders (only include immediate staff, not security)

	11.1
	Number of first aiders per area/shift
(1 per 50 workers low risk workplaces)
	
	


	11.2
	Number of first aiders in areas where members of public may be present
	
	

	11.3
	Number of first aiders in high risk areas
(1 per 25 workers recommended)
	
	

	11.4
	All first aiders are full time 
	
	

	12.0
	Training needs

	12.1
	All first aiders have a current certificate in first aid and CPR or equivalent qualifications
	
	

	12.2
	First aiders understand the procedure for reporting incidents
	
	

	13.0
	First Aiders Required
	
	

	13.1
	First aiders required per shift 
	
	

	13.2
	Current First aiders 
	
	

	13.3
	Additional first aiders required
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