Proposed SCIE 3600 experience application process

Student submits Course Application via MS Form by
relevant deadline

Admin support

School reviews EOI and checks eligibility

Tech support

Manage and monitor

screening of providers
WHS support ensuring risk assessments are Student selects opportunity
current and relevant and from screened provider

Student selects independent
opportunity

provider checklists are
current and complete

Student is sent Health & Safety Travel Risk Assessment &
Fieldwork Risk Assessment forms to be completed in
consultation with the Third Party Provider.
School sends student acceptance letter (Resources to assist with completion of these documents
will be made available).

*The Student is responsible for forwarding completed
forms as outlined in correspondence*
Consider: Checklist for any updates to RA/
requirements of student?

Student finalises application/ arrangements and ensures
Acceptance/ Confirmation of Activity from provider is

ent sends completed documents to School no later
completed

than 2 months from departure

Admin support Admin support

Student sends Confirmation to School for review. Any
Tech support changes to risk or unreasonable requirements of student
o be assessed

Fieldwork risk assessment assessed Tech support

WHS support WHS support

School provides student with Confirmation of Overseas
activity letter for OS-HELP

Consider: Include session on I1SOS HOS reviews and endorses application
capability and check in
requirement

Student completes Pre-departure requirements including
familiarisation session, medical declaration and induction

School notifies student of outcome
Student trip details added to

SCIE 3600 calendar with any
relevant attachments (e.g.
risk assessment)

School enrols student in SCIE3600 for relevant term

Activity approved Activity not approved

Student registers with ISOS, down load app and familiarise
self with check-in featuire

Technical support ensures all
medical declarations
completed prior to departure

Student withdraws from Student finds alternative
program opportunity

Student goes overseas

Student completes daily welfare check in and reports any
concerns or incidents as soon as possible to the University

Student completes post trip requirements
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