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Introduction

This documentation demonstrates the functions NINA Reports and shows you how to get
specific information by creating an Exploration.

Section 1 — shows you how to log into NINA using your preferred browser
Section 2 — highlights the features of the existing Reports in NINA

Section 3 — demonstrates how to create, save and export datasets using an Exploration

But first, please take note of the Legal Requirements and data distribution polices for
publishing the data found in NINA externally.

Distribution of data — Legal Requirements

By signing into NINA you agree with the following Terms and Conditions in use:

I acknowledge that 1 am being given access to the NINA (Newcastle Information and
Analytics) Portal for the purpose of carrying out my duties as an employee of UoN.

I understand that the Portal contains information which may be sensitive or confidential relating
to the University's profile and performance. | accept the importance of confidentiality in the
workplace and undertake not to disclose, discuss or distribute the information contained within
the Portal except in accordance with the requirements of my duties as an employee of the
University.

I understand that maintaining such confidentiality is an essential part of my employment and a
breach of that condition may, if sufficiently serious, entitle the University to terminate my
employment immediately and/or to seek damages for breach of contract.

If you wish to publish these figures externally: Approval must be
obtained.

Refer to the University of Newcastle Procedure 001042 - Access and Use of Corporate Data at
the University of Newcastle



http://www.newcastle.edu.au/about-uon/governance-and-leadership/policy-library/document-record?RecordNumber=D14/72016
http://www.newcastle.edu.au/about-uon/governance-and-leadership/policy-library/document-record?RecordNumber=D14/72016
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Section 1 - Logging into NINA

NINA performs best in Internet Explorer, if you wish to use another browser please follow
the instructions below.

However, if you wish to use other browsers, you will have to change some of the settings,
please see below for instructions for Chrome, Firefox and Safari.

Chrome

Navigate to the settings (Figure 1)

Scroll down and click Show advanced settings
Scroll down to Languages

Click Language and input settings (Figure 2)

HPwbhpE

Languages
Change how Chrome handles and displays languages. Learn more

Language and input settings...

of| Offer to translate pages that aren't in a language you read. Manage languages

a W
&
i Languages
Change how Chrome handles and displays languages. Learn more
Language and input settings...
Mz toch J of| Offer to translate pages that aren't in a language you read. Manage languages
; Figure 2 - Language option in Chrome

Figure 1 - Navigate to settings
Chrome

5. Select English and click done (Figure 3)
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Languages English

Figure 3 - Language select in Chrome step 5

Firefox

V09

Open the menu and select options (Figure 4)

Click Content and under Languages click Choose (Figure 5)
Click English [en]

Click move up then ok

The result should look like Figure 6

oW R

ot
B
a
-
-
i} %

Content

Figure 5 - Change language in Firefox

Figure 4 - Options in Firefox
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Languages

Web pages are sometimes offered in more than one language.

Choose languages for displaying these web pages, in arder of
preference:

English [en] Move Up
English/United States [en-us] Move Down

Remove

Select a language to add...

Cancel Help

Figure 6 - Move up English en in Firefox

Safari

Changing Language Settings on Mac OS X. Launch System Preferences from your Dock or
Apple menu and then click "Language & Region." Ensure that "English™ is present and listed

as the "Primary" language at the top of the list on the left. If it is not, click "+" and add it, then
drag it to the top of the list.
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Section 2 — NINA Reports

Figure 7 below is the NINA Home page, from this page you can access links to reports.

Engam Cimpietons

“Couwss Perdprmarce

“Paqram Pedamsnce

“Erablng Pyt mancy Exten e Rt ronce Mletniten

Notioma fonc rmart ing

ZHEWS Seciar Sttt (De-daniie)
SHEINS Secir Shudars

NINA Help

Figure 7 - NINA Home screen

On this page, there are three sections of reports:

e Student
e Research
e Workforce

Important: Please note that reports preceded with a ** are restricted and will only open for
users with appropriate access. If you require more access please fill in a ServiceUoN Request
with your details, reasons for needing the access and supervisors’ approval.

To navigate back to the home page use the Home button (Figure 8).

Important: Please note that the Home button (Figure 8) may return you to the content screen
seen Figure 9.

Figure 8 - Home Button
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Figure 9 - Content Home

To navigate back to the NINA Home screen, click the down arrow > recent then select Home.
See Figure 10 below.

Recent » _E Program Enrolment and Load

i'% Data Explorer [&] Home
[i] ReportDesigner Course Enrolment and Load

@ Report Viewer El HODR Enralment
[ custom Graph Builder [5] vaA_UsAGE
I

EEED ‘ H

EEE - —

Figure 10 - Navigate home from the content screen
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To begin this induction: On the NINA Home Screen navigate to Student > Yearly Program
Enrolment and Load Summary see Figure 11.

Students

The Studerts sacton emplores atucdert data pravieng you wilh
analysis ofenroiments and Jaad  cohat demagraphecs and
stadent peformance

TR Yo ENFAT N WA LR
Tamughtload

Pagram Campiesons

“Cowss Perormarce
“Program Pedsimancs
ZEratbeg Parrmancy

Hasiomal fbenc hemari ing

ZHEWS Seciar Sludent (De-denkiec)
HEINS Secac Shudant

Figure 12 below shows the Program and Enrolments Report.

00 T

Research

The - detady

e

Audted Income
{Lontans FERDIC Income)

Hartional (e hrmarking

Acahmic FIE

Hatenal Regsach Beck Funiing

HERDC Reneasch insome snd Pubbestions

Exswrad Fdorence Mebaiton
Auskulan Fiesnareh Counesl (ARC]

Goants Oatmats.
2018 ROBLink

Rataatch Fanding usd Siatistes Doty
Rasarch Bock Grasts

Ravaarch Black Guamt Aecatens 7019
3 I

o saaten Bhac Canst Aocatins 2017

Bazaipech Back Grast Mocatens 20012016

 appreprists s

‘Workforce

The Whidarcn 3nctian haigss you anags
Yourteam more sBsctvely

= SalareBudga

Hational enchrmarking
“HEINE Sector S Dy idardfind)
“HEIVE Sacn G2l

NINA Help

Figure 11 - Select Program Enrolment and Load
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Figure 12 - Program Enrolment and Load Report
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Report Features

Figure 13 below highlights the locations of the features available on this report including:

Filters

Drill in on graphs

Maximise and Minimise visualisations
Hierarchy

Drill in on Table

a0 E

You can press control and click on an item in the list above, or on the numbers in Figure 13
below.

NEWCASTLE

(o T [, by, Program Enrolments and Load Overview

Chioses a alariatve hiacarchy ordar by clcking oo, Top 12 Prograns by Inrels ovar tis
Acadomic Yanr
012 W23 @ 2014 2015 O020% B0
Enrods.
Frr p — [ESSE——— R = e | P— :
- il ! A
[
FL00)
Newieg.
Lawif

(] —_—
A Yo, EFTSL [PLE 1] ——

9 Maseh 2007034390 000

Figure 13 - Report Features
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1. Filters

Figure 14 below shows the filters that are available to this report, including:

e Full Year

e Academic Level Filter
e Faculty/Program Filters
e Other Filters

These filters allow for a customised needs based report, the Faculty/Program and other Filters
allow further customisation, see Figure 15 and Figure 16 below.

9 onersers | | 9 rmcuyprogrameters -

Figure 14 - Program Enrolment and Load Report Filters

& Faculty/Program Filters | - |  otnerfitters | - | | & Faculty/Progran
; | Program SchoolfUnit Filter " i
- Ir:zrp‘.:r: - - pelow 2l prog vl be " [l BCA Singapore

M B Aboriginal Professional Practice
Il W © Applied Info Tech

W B Arts

M B Arts B Laws

Bl W © Arts /B Laws (H)

M B Arts /B Science

[l Broken Bay Institute
M Callaghan Campus

M Distance Education

M Fairfield High School
M GradSchool

W HKMA - Hong Kong

M Newcastie City Precinct
M Ourimbah

M Port Macquarie

M B Biomedical Science
M B Biotechnology
M B Business

M B Business / B Commerce

[cose ||
( —
Figure 15 - Faculty/Program Filters Figure 16 - Other Filters

As an example, try to change the filters to the following:

e Full Year to Year-to-Date
e Academic Level Filter to Undergraduate (UGRD)
e Faculty/Program Filter to Engineering and Built Environment (FEBE)
o0 Program School/Unit Filter to School of Electrical Engineering and Computing
(SEEC)
e Other Filters
o Commencing Status to Continuing
0 International Status to Domestic
o0 Select Callaghan Campus

10
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The report should look similar to:

o Totes sy
; o I Program Enrolments and Load Overview
Top 11 Programs by [arcs over e
Bcademic Yoar | Commancing stsne
|20 |9 Contrusng
Wik Toch s
Engineening asd Buik Emronmaent (FEBE) q
o 2 4 L) L 10
Enrols.
P || as ]| N7 e | Loop S3eed e
-

Fop 13 Prosgrares by Load ovar time

ey 1
R ! i —

0 2 ' (]
EFTSL

= = ———— m e W
AYoY, LFTSL o, Y N

@ Mharch 2007 03535000

Figure 17 - Filtered report example

Please note that at the time of development of these training materials both FEBE and SEEC
were introduced at the beginning of 2017, as these notes were developed in March 2017 there
will be differences in data of Figure 17 above.

Note: Filters not found on the grey bar at the top, will only effect the page the filter appears on.

Will effect all Tabs in the Report

mates
o - Will only effect this page
B ASTS Course Enipls == = = ATS % of Domestc Cowrse Erols WLow 525 CourseErvols == « == Low 5ES % of Dame st Course Enrats Py — - [ "““l‘ Envcis
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00| : - sl | O | 200 mumm e — s = — - Foo| [ -2ev o Bl W
b | - 203vTD ol | Y 3 Les| Il -2 ¢
1400
2004 [ ] 201D e | Wi, Mg | L
= 0000 | s i
| R Lusl B 6T | BT
1000+ | | Ho0
(T L 2o I
Lo I -9 s i | 016 = 1l 20187
20UYTD 014y 200y
o = - - - - =l | o = - - - T I o - - - . |
20141TD 208VTD 2016YTD 2007ID 2008VID 20EID 00% 0% 2014370 2016110 2016170 2097HID 2018VT0 2019VD. 05% 1% 20147 201670 ZH6VTD 201TYTD 2096010 201970 02% 04%
3w ATE A ¥or. Lo, 3 Yo, Dis..

Dot s ot 7 Augg 2019 427
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2. Drill in on graphs

In this section you will learn how to Drill in on graphs, Figure 18 below is the graph we will
be using in this example.

L i — ¥ gt e i)

P e e e
- L
: T = FI:E
- IIhll]I]]llIm[Ii = = L

Figure 18 - Drill in on graphs example

Start by clicking on Engineering and the Built Environment (FEBE) see Figure 19.

B el R ]

- 08 FE ol

[T LT

- - ki
— ——_
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| o % Y. EFTH !

Figure 19 - Drill in - Select FEBE

In the Enrols graph, click the following links:

1. Electrical Engineering and Computing (SEEC)
2. GradSchool

3. Commencing

You should see a page that looks similar to Figure 20 below:

12
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Chseren an aBamatvy hurarchy ocgel by hking on betse chy icon

e e S v ]

o
4 Yo, EFTSL

Figure 20 - Drill in - Example final stage

You can navigate back to any of these stages by selecting the level that you would like to return
to in the history above, see Figure 21.

.
AT

Figure 21 - History trail

13
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3. Maximise and Minimise visualisations

To maximise a graph or table click on the visualisation and then select the rectangle, see Figure
22.
m=]

Top 12 Programs by Enncls cved ima

Commancing Status
B Commancing Il Conbinuing J

BaAm

1B Commadce

E Wedicing
BScance

ELICOS

Ferwstep (Callaghan)

a 500 1,000 1,500 2 000
Emrols
= W
= Py 4 | = 2012 fy [} Loop Spaadt

g —

Figure 22 - Maximise a visualisation

To Minimise, click the overlaid rectangles, see Figure 23.

- O

Figure 23 - Minimise a visualisation

14
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4.

Hierarchy

V09

Clicking on the Hierarchy icon will allow you to make selections to display the hierarchy in
your chosen order, see Figure 24 below.

Report Hierarchy Selection

Figure 24 - Hierarchy selections

This example will show you how the hierarchy applies to tables and charts, change the
dropdown boxes to make the following selections:

Level 1 — Program Faculty/Division Filter to Admit Year

Level 2 — Program School/Unit Filter to Mode of Attendance

Level 3 — Program Campus to Age Group (0-20, 21-24, 25-29, 30-39, 40+)
Level 4 — Commencing Status to Academic Level Filter

Level 5 — International Status to Aboriginal & Torres Strait Islander Status

Click close, you should get a report that looks like Figure 25 below.

h ' @ m Erogram Encolnwets and L0sd Dveniew

Acadowic Year
-----

ek J007 D350 A

Figure 25 - Hierarchy report example

15
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5. Drill in on Table

Clicking in the table icon will allow you to add up to two groups to the table by selecting from
the drop-down boxes. See Figure 26.

Data Tables

Data Table - Add up io two groups to the table by sebecling oen diop-dewn bomes below.

Mot that Program Endolment Bouras wil display in 16 whon numeses are 10-0r 1855
Li5g CHUNSN WhER COMPANng Qrouns whars this is i case

'nwl;_ & Program Sc.. & Data Growp 1
Enghsh Commencing | L] 254350 T80 150 B23 0775 w2z 3T A4S0 e
Language ang ELICOS {ELKC) Continuing i 248 BTITS 324 132025 22 111.750 28 144,100 0
i Commencing 210 1684 625 3150 1768125 32 1648125 ®TT 1573826 32
ST CORTE | o g (ENAG) ol
{ELFS) 8 Continuing | =7 12825 70 40250 50 w750 ' 41875 79
ighor Degroe Rasearch | Commencing | 6 23n0 F 1163 4 2384 5 2807 1
indigencus | [HDR) |Coatinuing | 0 5750 1 2500 1] 10.500 " 7.500 7
Academic Education aad {
Division Commencing 9 4750 il 4500 9 s828 1% o828 n
(DIVAC) i WO contiouing | 8 4750 13 9350 15 #1235 16 2625 16
| ELICOS (ELIC) Contnuing | -1 0250
Commencing 64 248500 ar2 #19875 7an 339 625 740 19875 661
Student ol Coatinuing 5 10750 a 15125 s 21500 5 22375 &1
Central (50) Commencing 20 2750 2 3250 30 4250 2 1378 40
Coursewark " a7s0 a 0500 a 0375 0500 7
Continuing —4 —3 — —
e ] 1 1 1 =

@ March 2017 02:52:50 AM |

| e

Figure 26 - Drill in on table

This example will show you can select the two groups to Drill into the table, make the following
changes in the dropdown boxes:

1. Data Group 1 — Academic Level Filter to Basis of Admission
2. Data Group 2 — Commencing Status to Gender

Figure 27 is the table that should be generated from this selection:

Data Tables

Data Table - 42dus o tvo groups o Bre tatls by selecting bom drop-cown bares below

Hole that Program Drvolment bgures will diaplay in red when numbers are 10 or leas.
Ui Caution whin COMPAring Grouss where Iis i e cise

| Tesmale 3 5125 3 1825 1 0125 7 2850 B[
!mm Maie 2 0625 g 2500 5 2350 5 3475 __F
[ Femala 1228 515250 1237 500075 1205 515000 124 45T 825 1
{ | indutermmateantorses —. 0250 = =2 aTse e | 0500 —
_,llunmm SpeclalEnmy || ined
English Male 39 355750 095 IS0 933 2125 066 83500 iy
Acagemic Lasgungennd Fariae W76 575250 1135 25 1020 565225 10 450050 104
Drvisicn Foundatica |
{DAVAC) Studias Cantre !m :nmmm b | 0500 s | 1000 =1}
TELFS) o
Maie 930 ATTATS 74 §12000 1030 591725 o4 ATREZS 4
| Protassional Cualfication | Female — nazs
[ Fwmain - 2075 L 12350 34 12225 188 181250 1
| Secondary Fducation Ingeleminateinlersen S—
Unspecihed
Ml .
B March 2007 0X5R5E AN
Cloaw
=)

Figure 27 - Drill in on table result

Important Note: Red numbers indicate when enrolment figures are 10 or less, caution should
be used when comparing groups where this is the case.
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6. Groups Selector

Figure 28 below demonstrates the Group Selector Feature. This feature will allow you to group
the data by a selected group, that is, you will only see the data associated with the groups you
have selected.

Navigate to this feature by using the tabs to select Detail.

o 1 T [ L - =TT T I e .
e ran CTUIE T A Eo EE £ nuts LT T " =] T I

v e

Figure 28 - Group Feature

This example will show you how to make selections applied to groups that will be valid
throughout the entire report. In the Report Grouping Category Selection (Figure 29), make the
following changes in the dropdown boxes:

1. Add a group to relevant graphs and tables through the report to — First in Family
2. Add a group to relevant graphs and tables through the report to — Country (Birth)

2 2 groug o rebrvaat graphs and tables thiowgh fhe moport

[

=l
Figure 29 - Report Grouping Category Selection

You should see a graph that looks similar to Figure 30 below.

17
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@ NEWCASTLE

S Program and Load Overview

Growp try .
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o i
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2 "
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| e
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1000 = ans
f e
Som # a3
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. | ; |

212 un 200 s 2018 20T

(] 200 200
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S

@ Maech 2097 03515880 |

Figure 30 — Group Selection result

In summary, this section has shown you the features of the existing reports in NINA. These
features allow you to filter data and generate graphs. However, if these reports have data that
is similar to what you want but don’t quite line up with what you need, the next section will
teach you how to create an Exploration to get this data.

In the following section you will learn about Explorations, including how to find a data source,
creating an Exploration, creating a simple chart, changing a graph into a crosstab, how to save
to your ‘My Folder’ and finally, how to export the table to a csv.

18
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Section 3 — Create Custom Explorations

In this section, you will learn how to create an Exploration step-by-step. Explorations allow
you to create a custom set of visualisations and tables that answer specific questions. If you
have a specific question that cannot be answered in the reports provided you can create an
Exploration to answer your question.

For example, if you only want to know about a specific programs enrolments, but need to know
what the enrolment numbers over a 5 year period for KPI’s like ATSI or Disability, you can
use an exploration to collate this data.

Once you have saved an Exploration the data will automatically update. If you only need to

look at this data once a year, when you return to the data in 12months time it will have
automatically updated.

Step 1 - Find a report that has the closest similar information

For this example, we are going to create an exploration with a specific Program (or Programs)
in mind.

Navigate to the Program Enrolment and Load Report on the Home page.

Step 1.1 - Show the data source name

Select File > Edit Report

Cpen ...

Recent ¥
Close
[ Refresh Report

Printto PDF ...
Email ...

ales

Repor Properties ..

Preferences
Sign Out

Chrnea an altarnativa hiararchu ar

Figure 31 - File > edit for data sources

Figure 32 is the screen that should be displayed.

19
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Figure 32 - Program Enrolments and Load report screen

Go to the left side of the screen where you see the ‘Object, Data and Import’ tabs and select
Data.

From here you can click on the Data tab, the dropdown box will display all the data sources
used in the creation of that report. See Figure 33 below.

File Insert View Help
E | ||

Objects | Data * | Imports
TRD_STUD_F'RDG_ENRL_YR

XU m

IZ [® Search data

Overview =

¥ M Category Fm—————— ===
M Aboriginal & Torres.. 4 |
i® Acad Year B [

Figure 33 - Data sources
For this demo you will need the following datasets:
RD_REF_STUD PROG_ENROL_YR_GRPS
RD_STUD_PROG_ENROL_YR

20
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Step 2 — Create Exploration

Once you have the name of the data sources, go to the NINA homepage, by selecting the Home
button in the top left hand of the screen see Figure 34 below.

m|= E.' Program Enrolment and Load

File Insert View Help

E | | &

Objects | Data * | imports =

| RD_STUD_PROG ENRL YR |+ |

* U\ m =
Figure 34 - Home button

Figure 35 should be the screen displayed:

£ 2 et e

VE
!o
JE
IEe
EI
r!l]
| Ee
g
!I
§

Figure 35 — NINA Home

From here click ‘Create Exploration’

EEES
EEEg
HE
we

Create Exploration

Figure 36 - Create exploration button
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Step 3 — Add the Program Enrolment and Load Report Data source

1. The following should be displayed, Click select the data source:

SAE Visual Analytics Explorer F
Star a new expionaiion

Sptect a Nata
Hecent exploratons

Eriwae

Figure 37 - SAS Visual Analytics Explorer

2. Inthe Data Sources Search box type, see Figure 38:

RD_STUD_PROG_ENRL_YR

Open Data Soune =
Data Sources -

At haadedd O March 2007 1300 Al Mot

ShSHaE angwe e aigt:

Al S S - Fod TEMPG.

Adits oacied 0 Masch 20T 12 00052 Al

DataB_Lisage
AJod STt Lsage _J
RioeDataBi_Lisage

RO_LER_EFY_PROWY_SUM
RO_REF CARSE_ENRL_LOAD_CRPS
RO_REF OL_TERMS

RD_REF_STUD_LOKD_MGNT_ GRS

RD_REF_STUD,_LOAD_WGAT_TERUS
RO_REF_STUD_PROG_ENAL_YR_CRPS
RD_RESEARCH_HERDE BY_CATEGORY
RD_RESEARCH_HERDC_PUBE_EY_CATE
RD_RESEARCH_INCOME_ALTHTED

RO RESFARTH PR

LSS o ade-d 09 Masch 2097 40
Aty o 09 Masch 2007 400 1440
ALy o daded B Masch 2007 L0030 Al

Austy Inacdesd 90 Mlasch 60T 40051 A

Ausa o e 00 Maseh 2007 L01154M
A o 0 Mt 20T 40740
Aty hodded O Masch 2677 120731 Al
AL o aded D9 Masch 20T 130748 44
A 10ade 09 March Do A
0 Bk £ Al ST, 8-00% AR

LioMiDataRessarhBendhmarking
Aot DatadLi e ary

MoNDAE ecaltonEntsiments andLoad
LioteDiala¥ docatondErdoimants andload
AioeeDataT gucibonrecimants snalead

LIeA2DIMAE s Fresienares 4031252

AFO I Bl ol i andlcad
Astelta e e Benormaniong
WSO S e B NN

Aot STt RAChARTOME_Ausdted
ArdiNnatalte weanhPunic aon s

51 gata BowsTeE Bng

Figure 38 - Open Data Source

Select the row containing RD_STUD_PROG_ENRL_YR and click Open.

o o i [

mimen 1

oo el bem e

Figure 39 - Exploration Visualisation
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Step 4 — Create a simple load by year chart

In the toolbar (Figure 40) select the line graph

Edt Data Visyalialion Analpsis  View

Bad|ocl | B s |8 -] bl s e ) o) ns)

Data [l = | Visualization 1
.HD_S'IL'L'-_FHLK.'-_I:NHL_\'F i ¥
[
v M Category {T6)
. Lrarisinad B Tara i

Figure 40 - Select line graph

In the data tab drag ‘Academic Year’ category (Figure 42) onto the graph, then scroll down
and find the EFSL (Figure 43) measure and drag on to the graph, Figure 41 is an example of
how it should appear.

|#/| v | Visualization 1 ¥ - O %
EFTSL by Academic Year
26000
25500
i
T
@
e
@
[
]
%
25000 |
2 T T T T T T
2014 2019 2018 2015 2017 2016
M Academic Year

Figure 41 - Simple load by year chart
Categories and Measurements

e Categories are ‘things’ that can group numbers, see Figure 42, for example, Academic
Year

e Measures are numbers that can be grouped by a Category, see Figure 43 for example,
EFTSL

For example, the category ‘Academic Level’ groups the ‘EFTSL’ measure, to create an EFTSL
by Academic Level chart, See Figure 44.
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v M Category (77) v ¢ Measure (95)

" . :
El.- ﬁbongm-al &Torres StraitIslan... 4 & Aboriginal & Torres Strait Islander .
 Academic Level 6 & Aboriginal & Tores Strait Islander ..
sy, Academic Level Description 6 & Age (Years)
W, Academic Level Filter 6 : :
& Country(Birth) (Major Group) Centr..
I M Academic Year I 6 & Country(Birth) (Major Group) Centr.
G Academic Year as Date 6 & Country(Birth) (Mnor Group) Centr..
M AdmitTerm 217 & Country(Birth) (Mnor Group) Centr..
Wy AdmitTerm Name 28 & Country(Birth) Centroid Latitude
M Admit Year 22 & Country(Birth) Centroid Longitude

W Age Group (0-20.21-24,2629, . 6 & Country(Citizenship) (Major Group...
M Al Terms 2 & Country(Citizenship) (Major Group...
W3, Basis of Admission 6 & Country(Citizenship) (Minor Group...
M Commencing Status 2 & Country(Citize nship) (Minor Group...
3 )
6 )

M Commencing Status (Researc... & Country(Citizenship) Centroid Lati_.

M Commencing Term 21 & Country(Citizenship) Centroid Lon..
M Commencing Term (Researc... 47 & DisabilityEnrals

s Commencing Term (Research.. & & DisabilityEnrols (Year-To-Date)

E.-_ Commencing Term Name 28 @ EFTSL

M Commencing Year 22 ¢ EFTSL (A&TS| Status: ASTSI)

M Commencing Year (Research) 21 & EFTSL (Age Group: 20 and under)
s Country(Birth) 196 & EFTSL (Age Group:21-24)

M Country(Birth) (150) 196 & EFTSL (Age Group: 25-29)

Figure 42 - Category Figure 43 - Measures

Then right click on the Academic year on the graph and select Sort > Ascending

\/ Replace Academic Year »

: Remaove Academic Year : :
2016  Sort b + Ascending
M Aca ¥ Rotate Labels Descending

Add Filter for &ads mic Yearon Msualizatinn

Add Filter for Academic Yearon RD_STUD PROG ENRL YR
Add Rankfor Academic Year on Msualization

The result should look something like Figure 44 below:
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|#/| v | Visualization 1

V09

v o x
EFTSL by Academic Year
26000
25500 -
[
E
5
&
2
[
i
%
25000 -
24500 T T T T T T
2014 2015 2018 2017 2018 2019
M Academic Year |

Figure 44 - EFTSL by Academic Year graph
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Step 5 - Change to crosstab

To change this graph to a crosstab click on the graph and select the crosstab button in the
toolbar. Figure 46 is an example of how it should appear.

File Edit Cata Visualiration Analysis View Hedp

IR T = e
Data | B - visualization1
Figure 45 - Crosstab button on the Toolbar

(B[~ visualization 1
AcademicYe... a EFTSL
2012 25013 10513
2013 26191 76037
2014 26093 13875
2015 25187.12013
2016 24513 88850
2017 1334526388

Figure 46 - Load by year crosstab

*** WARNING ***

If you have a table or a figure that does not have a measure, in place of a measure there will
be a “Frequency’ to correct this error, drag a measure onto the visualisation. See Figure 47.

@] Visualization 1

AcademicLe... &« | Freguency

ELIC 6,498
EMNAB 18,166
HDOR 931
RCHAVY 4135
PEOW 42 763
UCRD 143,087

Figure 47 - Frequency error

Frequency is a nonsense number that is not representative of any useful information.

To correct this error simply add a MEASURE to your table or figure.

26



NINA Induction V09

Note: When adding something to a crosstab, drag it to either a row or a column until the area
turns bold. This is useful when ordering items to display in a customised view.

1= e e S S =1 =
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Step 6 - Add academic level filter

To add filters simply drag a data item into the Filters tab

= 1 [ Progs o Ess obsent aed Load

BaEl 0o W | R ] ] e i R o 0B

o |+ | Visuaszation 1 5.8 ‘_ % -

RO_STUD._PROG ENRL YR, x| ¥ - oL .
S v e wraren

Bp oy finers X 43 @ |
RD_

This upper section of filters applies to the whole report

Visunlzation

Drop dala fems here Lo fiter tis.
sualization

This section of the filters tab applies to whichever Visualisation
(graph, table, etc.) is selected

Figure 48 - Figures Tab

From here you can select the Academic Level, for this example select the UGRD
(Undergraduate) option. See Figure 49 below.
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Figure 49 - Filtering Academic Level

Now add Enrolments and Gender to the table, an example of how it should appear can be seen
below in Figure 50.

10521.50000 13153
1.00000 2
808275000 10637
1075050000 13479
0.75000 1
8342 25000 10959
10645.12500 13411
075000 1
833062500 11055
10362.25000 13162
175000 3
8281.25000 10999
10083.50000 12859
1.50000 2
8119.62500 10872
5699.00000 12388
4.62500 10
4508 62500 10209

Figure 50 - Simple crosstab result
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Step 7 — Create a customised Aggregated Measure (optional)

These are measures that you can calculate from the existing data in the Exploration, in this
example, we will create a percentage of EFTSL for Aboriginal and Torres Strait Islander
(ATSI) students.

To create a New Aggregated Measure, click the dropdown arrow and select “New Aggregated
Measure” See Figure 51 below.

e e——— - —————— - s LR TR I B [l et

Data LETU Visualization 1
|RD_STUD_PROG ENRL i v | ¥ |||AcademicLe.. « Frequency
2 (@ Search data [* Add Data Source... 64

ﬁ'@) e e L% Refresh Data Source 181
) %2 Change Data Source. .

M Admit Term 201 93
) Delete Data Source

s Admit Term Name 27 41

M Admit Year 29 [* New Data Source Filter...

¥ Age Group (0-20,2 6 Edit Data Source Filter... i

M Al Terms 3 Delete Data Source Filter #3,0

M. Basis of Admission 6 & New Hierarchy..

M Commencing Status 2 bl New Custom Category...

M Commencing Stat.. &ji Mew Calculated ltem...

M Commencing T... 250 @ Mew Aggregated Measure... I

M Commencing Ter... 45 Edit Selected ltemn...

Fﬂ Commencing Ter... B Delete Selected ltem...

®: Commencing Ter.. 27 Data Properties...

M commencing Year 23 [[li] Measure Details...

M Commencing Ye.. 21 Data Source Details...

s Country (Birth) 196 M Show or Hide ltems...

M Country (Birth){l... 196 Sort ltems »

W Country (Bith)(M.. 10 Group ltems >

W, Country (Birth) (Mi.. 27 m

_Fig'uré_'S'l - Create an aggregated measure

Figure 52 will be displayed.

Figure 52 - Aggregated measure screen
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For the purpose of this exercise, open Numeric (simple) and drag x / y onto the screen, see
Figure 53 below.

| =1 =)

Figure 53 - Drag x / y

Then drag the measure EFTSL (A&TSI Status: A&TSI) and the EFTSL into the red rectangles,
see Figure 54 below.

8 2 et b | -y

o | -

Figure 54 - Drag measures onto the measure

To set the ATSI / EFSTL to a percentage output, click select in the bottom left, and select
percent. See Figure 55 below.
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Lastly, name your measure something meaningful and save it.

Select a Format

Faormat:

Euro
Float
Mumeric

Pound

12 @ (2-32)
0 o2

5,678,991%

Figure 55 - Set as percentage for the aggregated measure

V09

Now the newly created aggregated measure should appear below the measures and can be
dragged onto visualisations. See Figure 56 below.

Data

(BD_STUD_PROG ENRL Yi v |

= = '[ﬁ' Search dols
& Enrolment (Internation
& Enralmaent (Language

& Enrolment (Low SES:
& Enrolment (Low SES:

& Enralment (Low SES
& Enrolment (Remotene
& Enrolment (Remaolens
& Enmolment (Remotens.
& Encolment (Reparting

& Enrolment (Terms Pas._.
& Enralment (Terms Pas..

& Low SES Enrols

& Low SES Enrols (Year-_

& Postcoda (Home) Cent

& Postcoda (Home) Cant.

& 242 Centroid Latitude
& 5A2 Centroid Longitude
& State (Home) Centraid .

& Stafe (Home) Cendrold .

& Stasstical Area 3 (Hom
& Staisbcal Area 3 (Hom
& Stasistical Area 4 (Hom.
gF Sighiohicad Ares 4 (Hom

-l

y 14

el bl

Figure 56 - New aggregated measure
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Step 8 - Save to My Folder

Click File > Save > My Folder
Name your exploration something meaningful, see Figure 57 below. Please note that when you
save to “‘My folder’ you are saving a version of the data that only you can access.

Alternatively, saving it in UoN > Shared Folders > All Users — For TEMPORARY Use will
allow others to access the file.

Please note that this folder is regularly cleared and should not be used for long term storage.

If you do store files in this area please save it with an appropriate name followed by your staff
numberplate. i.e. DemoExploration_staffID123

Save As X

| SAS Folders =] k%] | ®
e T e ow woanes
v & sAs Folders E My Folder Folder 25/08/2016

> 2 Wy Folder i UoN Folder 31/03/2015

[ uon

Name: NINAInductionExploration B

Type VisualExploration

Figure 57 - Saving to My Folder

Step 9 - Export table to csv

L = | Visualization 1
AcademicYe. v Enolmenl Gender . EFTHEL Enrcimaent

Indulermunabelers il 462500 10
Unspecified

Male
Femals

2017 1

Indelarminatetniarsen 150000
Unspecited

e 1 Male 811982500 10872
Female 10083 50000 12859
Indeterminatedners ey 1 00000 2
Unspeciied

ik i Male D082 75000 10837

Figure 58 - Export table to csv

To export the data to a csv click the down arrow and select Export Data Summary and name
the file something meaningful in an appropriate place.

Save the file as: YourfileName.csv it is important that you write .csv after your file name
otherwise Excel won’t be able to read it
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Step 9.1 — Opening the csv in Excel

V09

When opening this file,

1. Goto Excel and click open

Click next

©CoOoNOOREWLDND

. Click next

10. Click finish, you data should now be in the excel spreadsheet

]

A Blohanrl

Navigate to where you saved your file
Change the dropdown box in the bottom right to *All Files’ (Figure 59)
Select your file and click open
In the Text Import Wizard (Figure 60) make sure Delimited is selected

Uncheck the Tab checkbox
Click the Comma checkbox ()

File name:

v‘ All Files

=zl M

Figure 59 - All files open for excel

v A T Ao e gn N W om aw  wnown

Tt bt Wtiidd - Shep } 50 3

The Towt Wizard hat Setermined that your data in Dvimted.

If i3 15 doimec, choose Hed, of (haase ihe dats Trpe that bedl dedcribes your data.

§ onnatanawpe

- I ars o1 tabt sepaeabe pach Rpld

Fard import ok pows | 1 S Piegrigiec | 63001 ; Unicade [UTFE

] iy data s hewers

Frewiew of Bile Ol (S8 THF Deikdop Vingbaation o

7

kit L il

x

F
hoa
unmg £y,
wecutive Sfficer, i
Ludent Cossunicstions and Inferman. il@

(=200

Eirvsn

Figure 60 - Text Import Wizard - Step 1 of 3

Tt Irrpestt Wizaed = Step 2 of 3

T x

Thid dcigdrs lfld jréas 14k Thi dolmdbiri pour dals conkimtic Beu din dor b poui Bedk b @ eded i Bhe

Prrare bekine
Delamiten
(36

[ famiesan [ Siem porriecutivn debmiben 38 Gt

Titnd gupwief i

Zpace
[ gener

EE_‘I-P. Commenioayions snd Informat B2E

Canicrl o Back

Figure 61 - Text Import Wizard - Step 2 of 3
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Step 10 - Access your saved exploration

To access your saved exploration navigate to the Content Home your exploration should be
displayed under the “My Content” heading, (Figure 10 - Navigate home from the content
screen).

In summary, this section has shown you the features you can use to customise an Exploration
for a data query you have. The Exploration is used only when the answers cannot be found in
the existing Reports in NINA. If you find a report that is close to what you need, but you need
more to get specific details, you can use an Exploration to help you get the data you want.

Conclusion

This documentation has demonstrated the functionality of NINA to enable you to get the data
you need. These functions include logging on with your preferred browser, navigating the
existing reports, and creating your customised exploration.

If you have further questions, please feel free to send us a ServiceUoN Request.

35




	Introduction
	Distribution of data – Legal Requirements

	Section 1 - Logging into NINA
	Chrome
	Safari

	Section 2 – NINA Reports
	Report Features
	1. Filters
	2. Drill in on graphs
	3. Maximise and Minimise visualisations
	4. Hierarchy
	5. Drill in on Table
	6. Groups Selector


	Section 3 – Create Custom Explorations
	Step 1 – Find a report that has the closest similar information
	Step 1.1 - Show the data source name
	Step 2 – Create Exploration
	Step 3 – Add the Program Enrolment and Load Report Data source
	Step 4 – Create a simple load by year chart
	Categories and Measurements

	Step 5 - Change to crosstab
	Step 6 - Add academic level filter
	Step 7 – Create a customised Aggregated Measure (optional)
	Step 8 - Save to My Folder
	Step 9 - Export table to csv
	Step 9.1 – Opening the csv in Excel
	Step 10 - Access your saved exploration

	Conclusion

