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Four quick tips for proofreading 
 

One of the most frequent comments on assignments is to do with proofreading (as in ‘you need to be 

more careful with your proofreading/spelling/grammar’). These tips can help you edit and proofread your 

own work. 

Tip 1:  If you normally type your assignments up in Arial, print your draft out using something different.  

Try Times New Roman or Rockwell Light or even Comic Sans!  This might help you trick your brain 

into thinking the words on the page are written by someone else.  That way, you can pick up 

some of the smaller errors which you might miss if you proofread on a screen. 

Tip 2: Print your assignments out on coloured paper.  This has a similar effect to changing font, as your 

words will automatically ‘look’  if they are on a alternative background colour.  You can 

buy reams of coloured paper fairly cheaply from Big W and Kmart and if you only use it for final 

proofreading, it should last a few semesters. 

Tip 3: Try using Google Translate to read your assignment out loud.  Just choose ’English’ to ’English’ 

and then click ’listen’.  It will sound a lot like a GPS, but it will definitely pronounce words as they 

are written, which can help when identifying errors to improve your sentence structure.  

 
 

 

 

 

 

 

 

 

 

The best thing about using Google Translate to read to you is that you can do it at two in the 

morning when you can’t sleep.  Just remember to use headphones so you don’t disturb the rest 

of your house! 

Tip 4: Use a ruler under each line of your assignment as you read it.  This will stop you skimming 

through, and ensure you see any mistakes you might have made. 
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