
EXCHANGE AND STUDY ABROAD APPLICATION GUIDE 
Welcome to the application guide for international exchange and study abroad students. 

The link to apply is here: https://www.newcastle.edu.au/study/international/admissions.  

 

Select “a student applying for Undergraduate or Postgraduate course work program” from the menu. 
 

 

 

Registering for an account 

 

Step 1: Register to make an account by selecting “student portal registration.” If you have already registered, please 
select “student portal login.” 

 

 

  

 

 

Step 2: Enter your preferred email address and full name  
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Step 3: Check your email to find your email from the University of Newcastle, and click “Activate Account.” 

  

 
 
 
 
 
 



Step 4: Click “set up” to create a password, then enter a password that follows the password requirements and click 
“next.” 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Great! You’ve now registered. Please return to the login page to complete your application. 

https://www.newcastle.edu.au/study/international/admissions. 
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Complete your application  

https://www.newcastle.edu.au/study/international/admissions. 

Step 2: Log into the student portal with the email address and password you have registered with: 

 

 

Step 2: Click “apply to study in Australia” 

 

Step 3: Scroll down and click “start new application” 
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Step 4: Enter your personal details 

 

 

To enter your date of birth, please click the calendar icon, click the grey section twice, and select the year first, then 
the month, then the day. 

 

 

 

 

 

 

 

 

 

 

 



To select your country of birth, please select the search icon, type in the name of your country of birth, tick the box 
to confirm your country, and click “select.” 

 

 

 

 

 

 

 

Repeat the above process to select your 
country of citizenship. 

 

 

 

Enter your personal email address you’d 
prefer to be contacted on. Does not have 
to be your student email 

 

 

 

 

 



 

Put in your current address and tick “click if your current address is the same as your home address.” 

 

 

Step 5: Let us know if you have a medical condition or disability that you’d like us to know about, then click “save 
and continue.” If you have selected yes, please visit AccessAbility to register for support from the university. 

 



Step 6: Confirm what visa type you intend to apply for, and whether you have had an Australian visa in the past. 

Please note if you select yes, you will need to provide further details. 

 

 

Step 7: Select whether you would like the University of Newcastle to organise Overseas Health Cover on your behalf, 
or if you will be organising it through an approved provider. Please read our fact sheet for further information about 
this.  

If “yes,” please select “single” cover, then click “save and continue.” 

 

 

 

 



Step 8: Please select “no”  

 

Step 9: This step is important. Click “add” and then under the title “program,” please select the search icon 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The instructions in the next section are divided into exchange students (9a) and study abroad students (9b). Please 
make sure you are reading the correct information by reading the below definitions. 

Exchange students: If you have been selected and nominated by your home university and will not be paying any 
tuition fees to the University of Newcastle 

Study Abroad students: If you are not an exchange student (definition above), please apply for study abroad.  



EXCHANGE STUDENTS ONLY. If you are a study abroad student please scroll down to 9b. 

Step 9a: Type “exchange” into the box and click the search icon. 

Select your program based on the number of semesters you are planning to study at the University of Newcastle. 

If you are studying for 1 semester at the university of Newcastle, please make sure you select the yellow option. 

If you are studying for 2 semesters at the University of Newcastle, please make sure you select the green option. 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have chosen the correct program, please leave the campus as Callaghan even if you are planning to take 
courses at our other campuses. Then under Intake, select the first semester you will be studying at the University of 
Newcastle, then click “save.” 

Please note our semesters: 

Semester 1 - February – June 
Semester 2 - July – November 
 
 

 



STUDY ABROAD STUDENTS ONLY 

Step 9b: Type “study abroad” into the box and click the search icon. 

Select your program based on the number of study units you are planning to take at the University of Newcastle. 

If you are studying for 1 semester at the university of Newcastle, please make sure you select a yellow option. 

If you are studying for 2 semesters at the University of Newcastle, please make sure you select a green option. 

 

 

   

 

 

          30 units of study is typically 3 courses 

           40 units of study is typically 4 courses 

 

            60 units of study is 3 courses per semester  

            80 units of study is 4 courses per semester  

 

 

Once you have chosen the correct program, please leave the campus as Callaghan even if you are planning to take 
courses at our other campuses. Then under Intake, select the down arrow and select the first semester you will be 
studying at the University of Newcastle, then click “save.” 

Please note our semesters: 

Semester 1 - January – May 
Semester 2 - August – November 
 

 



 

Step 10: Please select “no” and then “save and continue” 

 

 

Step 11: click the down arrow icon to confirm how you will meet the university’s English language requirements. 

 

 

 

 

 

 

 

 

If you select “language test,” you will need to confirm if you have completed a test already, and if so when and what 
scores you achieved. 

 

 

 



 

If your English language test does not meet our requirements, please click “yes” here, otherwise click “no.”  

 

 

For more information about meeting our language requirements, please read our fact sheet. 

 

Step 12: Education qualifications. For this section you only need to add your current university degree. You DO NOT 
need to provide your high school information. Click “add” to find the name of your home university. 

 

 

 

type the name of the country you’re 
studying in 

type the name of your current 
university 

If your university is not listed, please 
type the name here. 

type the degree you’re completing at 
your home university 

 

select the month and year you 
started your degree  

select the month and year you plan 
to complete your degree  

select “in progress – intend to 
complete” 



 

Please do not add in any work experience, this is not necessary. Then click save and continue. 

 

Step 14: click “add” to upload your passport, academic transcript* and evidence of English Language (if required).  

* Please note this needs to be a coloured or certified copy of your most recent transcript for your current University. If you 
cannot get an official transcript - ask your study abroad office if they can certify (sign and stamp) your unofficial transcript. 

 

 

Select the correct document type (you will need to select one at a time), then click “save and next” 



 

 

 

 

 

 

 

 

 

 

 

 

 

Then click “add files,” choose your file, and click “add files” again to add the document.  

 

 

 

Note: if you do not add your documents now, you will need to add them at a later date which may delay your offer. 
Please only submit your application without documents if you would otherwise miss the application deadline. 



Step 15: Review your application to ensure that all the details are correct. Read the privacy statement and 
declaration, tick the boxes and select today’s date for the declaration. Then submit your application! 

 

 

Note: if you are under 18, you are also required to complete further declaration and provide the details of your 
parent or guardian.  

 

Once you have submitted your application, you will receive an application reference number. Please keep a copy of 
this.  

 

 
 

What happens next? 

International Admissions will be in touch with your offer letter, or a request for further information. 

 

If you have any questions about this process at all, please email study-abroad@newcastle.edu.au. 
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