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How to apply for the Commonwealth Prac Payment (CPP) at the University of Newcastle 

 

1) Visit the CPP Student Portal and select ‘Apply Now’. 

 
 
2) Select “The University of Newcastle” from the list of universities, enter your student 
email address (in the format firstname.lastname@uon.edu.au) and click ‘Next’. 

 

1)  Visit the CPP Student Portal and select ‘Apply Now’.

2)  Select “The University of Newcastle” 
from the list of universities, enter your 
student email address (in the format  
firstname.lastname@uon.edu.au) and 
click ‘Next’.
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3) Check your student email for the verification code. The email will look like this: 

 

 

4) Enter the code you receive and click ‘Verify & Login’ 

 

 

 

 

3)  Check your student 
email for the verification 
code. The email will look 
like this:

4)  Enter the code you receive 
and click ‘Verify & Login’.
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5) All information is populated from the Student Information (myHub) and Placement 
Systems (Sonia) – you do not need to enter anything on this page. 

Confirm your details are correct and click ‘Apply Now’. 

If your details are not correct; do not proceed with your application. Contact the 
university to resolve this. 
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6) Confirm that you meet the eligibility criteria and have the required supporting 
documentation and click ‘Start Application’ 

 

7) Verify your name, student number and email are correct. Enter your alternative (non-
University) email address, your phone number and click ‘Next’. 

 

 

6)  Confirm that you meet the eligibility criteria and have the required 
supporting documentation and click ‘Start Application’.

7)  Verify your name, student number and email are correct. Enter your 
alternative (non-University) email address, your phone number and click ‘Next’.
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8) Confirm your placement details are correct (this will be the same information that 
was on the dashboard initially. 

If at any time past this point you want to start your application again, press ‘Restart 
Application’. 

 

 

9) Select the method that you will be using to meet the financial eligibility of the CPP. 
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10a) If you’re the recipient of an Australian Government income support payment, 
select the Payment Type from the list, upload your payment statement and press ‘Next’. 

 

10b) If you’re using the Need to Work/Income Test, enter the required information, 
upload your supporting documentation and press ‘Next’. 

 

10a) If you’re the recipient of an Australian Government income support payment, 
select the Payment Type from the list, upload your payment statement and press ‘Next’. 

 

10b) If you’re using the Need to Work/Income Test, enter the required information, 
upload your supporting documentation and press ‘Next’. 

 

10a)  If you’re the recipient of an Australian Government income support 
payment, select the Payment Type from the list, upload your payment 
statement and press ‘Next’.

10b)  If you’re using the Need to Work/Income Test, enter the required 
information, upload your supporting documentation and press ‘Next’.
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11) Complete the declaration and press Next 

 

 

12) Your application has now been submitted. Clicking continue will take you back to 
the dashboard. 
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13) You will now see that the status of your application is ‘Pending’, and you’ve been 
assigned an Application Reference number. 

This information is also emailed to you as detailed in the previous step. 

 

 

14) Once your application is Approved you will be notified by email. 

You will need to and submit your payment details to receive any payments. 

To do this, log back into the CPP Student Portal and click ‘Submit Payment Details’. 
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15) Enter all the required information and click ‘Submit’. 

 

16) You’ll receive confirmation on screen that your payment details have been updated. 
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