THE UNIVERSITY OF NEWCASTLE

Record of Academic Decision

	NAME:   
	STUDENT NUMBER:  

	PROGRAM:

	PROGRAM CODE:
	CAMPUS/LOCATION:


Policy Information:

Reference the Rule or Policy in question. Example below.
Extract from the Bachelor Degree (240) - Awards and Programs Schedule:

Credit: Granted in accordance with the AQF Qualifications Pathways Policy to a maximum of 120 units of credit, ensuring that the integrity of the program is preserved, the volume of learning is satisfied and the learning outcomes are achieved. Advanced standing: The Program and Course Approval Committee is authorised to approve variations to the maximum credit provisions to allow for articulation arrangements, advanced standing and approved VET pathways of up to 160 units for a 240 unit program.

Extract from the Governance Rule – Schedule 2 – Delegation of Academic Matters 

Clauses A10.8 - Determine to relax any provision of the Bachelor Degree (240) – Awards and Programs Schedule – Delegation held by President of Academic Senate. This delegation is subject to the recommendation of the relevant DVC or PVC and must be reported to Academic Senate 

Background:

[Outline the details of the case and refer to the supporting documentation.]
Precedent (if applicable):

[Insert precedent information (if known). Cite Student Number (do not cite student name) as well as date and details of decision. ]
Recommendation: 
Insert a clear and concise recommendation as to what it is you are requesting (or not recommending in some instances). For example:

That clause XXX is relaxed to permit student [insert student number] is permitted to enrol in and count ABCD1230 as a core course in the Bachelor of XXXX program in place of QRTS9870.

Program Advisor:







Date




Insert name here
STUDENT CENTRAL RECOMMENDATION

 
Endorsed


Not Endorsed (please state reason)
Comments: [insert as required]
Manager Program Advice: 





Date

(or nominee)



Insert name here
Please pass this form and all supporting documentation to [enter Name] as soon as possible

PROGRAM CONVENOR RECOMMENDATION

Endorsed


Not Endorsed (please state reason)
Comments:

Signature:








Date


Insert name here
Please pass this form and all supporting documentation to (enter Name) as soon as possible

PRO VICE-CHANCELLOR RECOMMENDATION
 
Endorsed


Not Endorsed (please state reason)
Comments:
Pro Vice-Chancellor: 







Date   

(or nominee)

Insert name here   
Please pass this form and all supporting documentation to (enter Name) as soon as possible

PRESIDENT OF ACADEMIC SENATE 


Approved (enter clause from Schedule 2 – Delegation of Academic Matters)

Not Approved (please state reason) 

Comments:

President, Academic Senate:






Date
Insert name here
WHEN COMPLETED PLEASE EMAIL TO:  StaffProgramAdvice@newcastle.edu.au 

OFFICE USE ONLY – Program Advisor to process, sign and date





Student notified of outcome by: 						 Date: 			





Official Transcript text added: 						 Date: 			





Internal Transcript text added: 						 Date: 			





Completed document saved to TRIM: 					 Date: 			
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