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THE UNIVERSITY OF

NEWCASTLE

AUSTRALIA




	Office use:
	Reference Number
	
	Date Received
	
	     Sections completed A (    B (    C (


	Form HE11: 0308
Human Research Ethics Committee
COURSE RELATED ETHICS APPROVAL
STUDENT APPLICATION


This form is to be used by students enrolled in a course in which all students conduct the same, or similar, minor research project and where the course project outline has been granted approval by the University’s Human Research Ethics Committee (HREC).  
Your course co-ordinator / lecturer will direct you to complete this application after the HREC course approval has been granted and give you the approval number.  You need the HREC approval number to complete your application.      
Guidelines to help you complete this form are included as blue hidden text.   To show the hidden text, from the MS Word menu select:



Tools (Options ( View ( Hidden Text ( OK
With that option the hidden text will not be seen on the printed version.  [To print hidden text select Tools(Options(Print(Hidden Text .  However DO NOT submit applications with hidden text showing. ]
The format and content of the form are not to be altered.  Colours are used in the form to assist applicants.  It is not necessary to print your application in colour for submission.  
COURSE DETAILS 
	
	

	Name of course
	
	

	
	

	Course code
	
	

	
	

	Faculty 
	
	

	
	

	Course co-ordinator
	
	

	
	

	HREC approval number
	

This will look like H- yyyy - ####

	

	
	

	
	


YOUR DETAILS    If a group project, copy table and repeat for each student involved.
	
	

	Name (Title / given name / family name)
	
	

	
	

	Address
	
	

	
	

	Contact phone
	
	

	
	

	University email address 
	
	

	
	

	Student number 
	
	

	
	


YOUR UNIVERSITY SUPERVISOR / ADVISOR’S DETAILS
	
	

	Title (ie. Prof, A/Prof, Dr, Mr, Ms)
	
	

	
	

	Name
	
	

	
	

	School
	
	

	
	

	Contact phone
	
	

	
	

	Email
	
	

	
	


PROJECT 

	
	

	Project Title 
This is the title to be recorded and used in all matters in relation to the project.  
	
	

	
	

	Project setting 
This is the school / organisation / agency / health facility, service or location  where the project will be conducted.  
	
	

	
	

	Name of the Director / Principal / Manager At the project setting.  
	
	

	
	


PART A – RESEARCH NOT REQUIRING HUMAN ETHICS APPROVAL 
Will your project involve:

(insert X in box)
	A1
	Human participants
	
	Yes
	
	
	No
	


A participant is someone who: 
· Actively participates in the research, eg surveys, interviews, discussions, observations, be the subject of a case study, grants access to personal collections of records/photographs etc, tests software, undergoes psychological, physiological or other forms of testing.
· Is the person identified in a record, eg employment, agency, education or medical records, electoral roll etc.
· Is the person from whom tissue has been collected (including blood, urine, saliva, hair – essentially anything in and of the body).
· Is the person who might be identified or de-identified in databanks or unpublished human research data, eg analysis of existing unpublished data obtained by someone other than you or obtained for a different research project
	A2
	Access to material not in the public domain 
	
	Yes
	
	
	No
	


This might be material in archives with closed or restricted access, or any other information / data / records not available to the general public.  
	A3
	Recording observations of people
	
	Yes
	
	
	No
	


Recording includes notes, audio, video, photographic or any other means of observing people.
	A4
	A case study of one or more individuals 
	
	Yes
	
	
	No
	


	A5
	Work on human tissue, whether identified or de-identified 
	
	Yes
	
	
	No
	


Covers anything in and of the human body, eg blood, urine, saliva, hair, pathology specimens, cadavers, stored research specimens, cell lines, etc. 
If you have answered NO to all of A1 – A5, your project does not require human research ethics approval.  Complete PARTS D and E and submit the form as instructed.  You may then commence your project.  

If you have answered YES to any of A1 – A5, proceed to PART B.  
PART B – ELIGIBILITY FOR COURSE RELATED ETHICS APPROVAL
Will your project involve:

	B1
	Information gathering, data recording, or any other activity that is only occurring because of your project
	
	Yes
	
	
	No
	


Often students undertake minor research projects during teaching or clinical placements or other professional placements.  If your project is reporting on an activity that would occur as a normal part of your activities or responsibilities during the placement without there being any additional research elements or data collection, then answer NO, eg classroom management plan, evaluation of your teaching program, quality assurance requested by the organisation, professional interviews with patients or clients, case study reports of your treatments or teaching or other professional activities etc.  Any activity that would not be routine practice requires a YES answer to this question. 
	B2
	Collecting data that can identify individuals or organisations (either directly or indirectly) where the identification is not essential for the performance of the placement duties
	
	Yes
	
	
	No
	


This is to distinguish between situations where identifying information is collected as a routine and necessary aspect of the placement, eg for intern teachers to track their students’ progress in the classroom, or clinical students to follow or monitor progress of patients/clients, and situations where identifiers would not normally be required or collected, ie are only being collected to enable the project.
Direct identification is usually by name.  Indirect are characteristics, either singly or in combination, that could lead to identification of the individuals or organisations, eg age, date of birth, student or medical record number, rare or unique characteristics, locality, agency specialisation etc.  Identifying information should not be collected unless it is essential for the purposes of the research.  Particular care needs to be taken in case studies that individuals are not inadvertently identified by the case description.
	B3
	Collecting data of a sensitive nature where it would not be standard practice in the facility where your project will be conducted
	
	Yes
	
	
	No
	


Sensitive data include medical history, psychological states, self esteem, body image, drug use, personal or family relationships, beliefs or practices (eg religious, sexual), criminal record or data that would be considered of a private nature and is not routinely collected by the facility.  For example, while collecting data on drug use might be appropriate for a health related placement, it is not standard practice in schools.
	B4
	Work on human tissue which is not standard practice, or is in addition to standard practice, in the facility where the project will  be conducted
	
	Yes
	
	
	No
	


Research using human tissue is governed by legislation and requires specific approval from a human research ethics committee.  A course related approval can only extend to reporting on work which is undertaken as part of a professional placement, eg with a pathology service provider, where the work is standard practice in providing the service and not an activity which is undertaken purely for the purposes of the student’s report/research.
	B5
	Will the project be conducted at or involve more than one organisation?  
	
	Yes
	
	
	No
	


Eg, more than one agency, school, health service, etc. 
	B6
	Could the research project present any risk to participants?
	
	Yes
	
	
	No
	


Risk is the potential for harm, either physical, psychological, social, economic, or legal, or the potential to cause people to think they have been treated disrespectfully.  Harm can be anything from a perceived invasion of privacy to making participants feel uncomfortable, embarrassed, distressed, or obligated, to risk of retribution should others become aware of their involvement or aware of their data, to loss of face, perceived disadvantage, or to actual physical harm as a result of procedures etc.  

	B7
	Will reports and results arising from the project be published or made publicly available?
	
	Yes
	
	
	No
	


To be eligible for a course related ethics approval, reports or a summary of results arising from this project cannot be published in a thesis or otherwise made available to anyone not teaching this course or providing the placement.  Nor can they contribute to a thesis or publication or be promulgated in any form by any other person beyond the University, eg while a report can be provided to the person providing the placement, they in turn cannot disseminate the report. 

If you have answered NO to all of B1 – B7, your project appears to qualify for the Course Related Ethics Approval.   Proceed to PARTS D and E.  

If you have answered YES to any of B1 – B7, proceed to PART C.  
PART C – RESEARCH REQUIRING FULL ETHICS REVIEW
	C1
	Were you directed to Part C as a result of your answers in Part B?
	
	Yes
	
	
	No
	


If YES to C1:

· Complete PART D and PART E of this form and submit as instructed. 
· You are then required to go the Human Research Ethics website and complete and submit an Initial application for human ethics approval – refer to Application Procedures. 

If NO to C1, return to Parts A and B, check your answers and follow the instructions.
PART D – PROJECT DESCRIPTION
	Provide a brief description of your proposed project 
 (Max 1 page)

	Using the following headings, provide a simple plain English description of your project suitable for a lay person. 


Aims:
Research question / hypothesis:
Data to be collected:

Method of data collection:

Justification for the method:

Literature or research justifying the study (if not already submitted):
PART E – DECLARATION BY APPLICANTS
The student and their advisor / supervisor identified on this application are to sign this declaration.
The application will not be accepted without the required signatures
· 
I declare that the information provided in this application is truthful and as complete as possible. 

· 
If I have been required to complete Part B of this application, I confirm that the project will not be undertaken prior to written approval from the organisation in which the project will be conducted.
· 
If I have been required to complete Part B or Part C, I confirm that the project will not be undertaken prior to confirmation of approval from the Human Research Ethics Committee.

· 
I undertake to conduct the project as described in this application and should there be any change to the proposed project approval will be sought from my advisor/supervisor and/or course co-ordinator before proceeding with the revised project.  

· 
Where I am the advisor or supervisor for the project described herein, I declare that I have provided guidance to the student(s) in the design, methodology and consideration of ethical issues of the proposed project.

	
	Name
	Signature
	Date

	Student
	
	
	

	Advisor/supervisor
	
	
	


Checklist:
I have completed the following sections of this application: (please X)

	PART A
	

	PART B
	

	PART C
	


Attachment:
Submit your application as per the instructions from your course coordinator / lecturer.   

Check that the blue hidden text is not in the application you submit.  Refer to the front page of the application form for instructions of how to turn on and off ‘print hidden text’.
Keep a copy of the full application for your records, ie complete with signatures etc.
COURSE COORDINATOR USE ONLY


NOT APPROVED. Project does NOT fall within the scope of the course-related ethics approval.  Project requires 

revision and resubmission or referral for full ethics review.


APPROVED. Project falls within the scope of the course-related ethics approval.

CONDITIONALLY APPROVED. Project will fall within the scope of the course-related ethics approval subject to 

the following conditions being met:

	
	Name
	Signature
	Date

	Course Coordinator
	
	
	


APPENDIX A  :  Course related ethics approval – student application



SAMPLE INFORMATION LETTER / CONSENT FOR ORGANISATION
[University Letterhead]



[Advisor’s name]

[Position]

[School]

The University of Newcastle

[Tel]

[Fax]

[Email]

[Date] 

Dear [name of Director/Manager etc] 

I am a [number] year student in the [name of degree program] at the University of Newcastle and as part of my studies I am required to complete a small research study during my placement with your organisation.  My [advisor / supervisor] for the project is [name] from [School] at the university. 

The title of my project is [title]. 

This letter is a formal request to conduct the project during my placement at [name of organisation].  The project will involve me reporting on an aspect of my normal duties during my placement.  It will be conducted according to the written project proposal that [is attached / I have provided to you].

The project will be restricted to your organisation;  will not involve collecting sensitive data unless such information is a normal requirement of my placement responsibilities;  will be designed to avoid risk of psychological or physical harm to participants;  all data collection will be anonymous;   and neither the data nor the report arising from the project will identify [clients / patients / students], staff or [name of organisation].

A report on the project will be submitted to the University of Newcastle for assessment.  Other than that reports and results arising from the research will not be published or made publicly available.  You may receive a copy of the final report, however it cannot be disseminated outside your organisation.  

If you are willing to give permission for the study to proceed, I would be grateful if you would complete the consent on the attached copy of this letter and return it to me.  If you would like more information about the study please contact me [phone contact number] or my [advisor / supervisor], [name] on [phone contact number] .

Yours sincerely, 

(signature)




(signature)

[Student’s name]



[Advisor’s name]



 






[position], [School]
This project has been approved by the University of Newcastle Human Research Ethics Committee, Approval [insert approval number]. If you have any complaints concerning the manner in which this research project is conducted, they may be given to the researcher, or if an independent person is preferred, to the University's Human Research Ethics Officer, Research Office, the University of Newcastle, Callaghan NSW 2308, tel. 49216333, or 

Human-Ethics@newcastle.edu.au  



Consent

I give permission for [name of student] to conduct the above project at [name of organisation] .

I understand it will be conducted according to the written proposal provided to me by [name of student] .  

Name: _________________________________  Position: __________________________________

Signature: ______________________________
Date: _____________________________________

Ensure two copies of the letter are given to the addressee so they can return one and keep one for their records.[image: image1.png]
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