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DECLARATION
Your enrolment cannot progress unless you accept all terms and conditions set out below.

1. I certify that all information and documentation supplied by me to the University is true, accurate and complete including a
ll information supplied with my application for admission and/or credit.

2. I understand that I must comply with the rules, policies and by-laws of the University of Newcastle and that failure to do so   
may result in the cancellation of my enrolment.

3. I understand that I must ONLY enrol in courses that comply with the requirements of the program to which I have been admitted

4. I understand that failure to pay fees and charges owed to the University and/or its partner organisations by the due date may result 
in my access to University services being restricted, the cancellation of my enrolment and/or action to recover any remaining debt.
This may also result in my grades and testamur being withheld until debts are fully paid.

5. I authorise the University to release information regarding my enrolment to Government agencies including the Department of 
Education, Employment and Workplace Relations (DEEWR), Centrelink and the Department of Immigration and Citizenship (DIAC) in 
accordance with legal requirements.

6. I consent to the sharing of information between the University of Newcastle, other Universities and educational institutions as well  
as Universities Australia and tertiary admissions centres in relation to any academic or other misconduct, exclusion from study or  
irregular activity that may be considered to be untrue or misleading in any respect.

7. I understand that I may be contacted from time-to-time by the University’s Alumni Services.

8. I understand that the University of Newcastle is collecting the information in this form for the purpose of assessing my entitlement
to Commonwealth assistance under the Higher Education Support Act 2003, and allocation of a Commonwealth Higher Education 
Student Support Number (CHESSN) to me.

a. I understand that the University of Newcastle will disclose this information to the Department of Education, Employment and 
Workplace Relations (DEEWR) for the above purposes and that DEEWR will store the information securely in the Higher 
Education Information Management System (HEIMS), and that the information may be used in connection with the National 
Data Collection on University Applications and Offers and/or other collections as DEEWR may lawfully require from time to 
time.

b. I accept that DEEWR may disclose the information to the Australian Taxation Office (ATO).

9. I understand that the University of Newcastle will not otherwise disclose the information I have supplied without my consent unless  
required or authorised by law.

I have read and agree to the Terms and Conditions of Enrolment outlined above. Giving false or misleading information is a serious offence 
under the Criminal Code (Commonwealth).

  Signed:   ____________________________________________     Date:   ____________________________

PROPOSED COURSE SELECTION: Please indicate the courses you intend to study. Choose two courses for Semester 1 and 
two courses for Semester 2, totalling 40 units.

NOTE: You will be required to confi rm your course selections once you accept your offer of a place in Open Foundation on 
the online ‘myHub’ student system. You will be able to change your course enrolment at that time.

EXAMPLE:

ECNATSID011 yrotsiH nailartsuA131AMUHPE1 retsemeS

ECNATSID011 scitamehtaM eroC431HTAMPE1 retsemeS

ECNATSID012 yrotsiH nailartsuA132AMUHPE2 retsemeS

ECNATSID012 scitamehtaM eroC432HTAMPE2 retsemeS

SEMESTER
COURSE
CODE

COURSE TITLE
UNIT
VALUE

LOCATION CODE

Please return this form with documentation to:
Open Foundation by Distance, English Language and Foundation Studies Centre, Room MCLG49 McMullin Building, 

The University of Newcastle, CALLGHAN NSW AUSTRALIA 2308

Student ID Card: Form instructions

If you are accepted into the Open Foundation by Distance Program, you will need to be issued with a Student Identification Card. 

To obtain a student identification card you are required to supply a photograph and prove your identity by providing the University 
with acceptable documentation based on the 100 points system.

We ask prospective OF by Distance students to do this at the same time as they complete and send their application to enrol.  
This is in order to avoid delays enrolling a student after they have received an acceptance letter.  

You need to:

1.	 Fill in the Student ID Card Mail Request form. 

2.	 Provide a clear passport sized photograph to avoid delays in processing.

3.	 On the reverse side of the photo, state your name (and student number if known) and have this certified by a Justice of  
	 the Peace. 

4.	 Identify documents providing at least 100 points of proof of identity (see list below).  

5.	 Copy these documents and have them certified as ‘true copies’ by a Justice of the Peace or verified by an official stamp  
	 and signed by an authorised person of another tertiary or higher education institution or the University of Newcastle.

6.	 Attach the Student ID Card form and documents to your OF by Distance Application form, and send both.

Alternatively, if you live within the Newcastle, Central Coast or Hastings regions and after you have been accepted into the 
program you may wish to attend one of the University’s campuses to obtain your student card, and choose not to complete this form.  
You can do this any week day between 9 am and 5 pm.  You will need to bring your letter of offer and your 100 points of ID to the 
Student Hub.  Staff will then check your ID, take your photograph and issue you with your student card.
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Checklist for student identification card points

Different types of documents are assigned varying points value, as detailed below. You must provide at least  
100 points of identification. 

70 points 

Passport

Birth certificate (not extract)

Citizenship certificate

40 points 

Current Australian Driver’s Licence

Student identification card issued by an educational institution

Pension or Government Health Care Card

Public Service ID card

Government issued licence (e.g. boat, pilot)

University staff photo identification card

35 points

Letter from a current employer. Must be on official company letterhead and contain both the employer and employee’s signatures 
and the name and address of the employee.

25 points 

Medicare card

Credit card

Financial institution cash card or passbook

Council rates notice

Electricity, gas or telephone bill

Tax assessment notice

Foreign Driver’s Licence

Membership card (e.g. club, union, trade/professional body, library, video library)

Rental receipt or statement from landlord or real estate agent

Marriage certificate

Divorce decree

Name and address verified from electoral role

Deed Poll registered with the relevant authority

Under 18s Only

100 points Birth certificate (not extract)

Passport

Citizenship certificate

Open Foundation by Distance 

Student ID Card Mail Request

Personal Details
Student No:	  							       Date of Birth: 
(if known)

Family Name: 					     Other Name(s): 

Postal Address:

Town/Suburb: 								        State: 		   Postcode: 

Country (if not Australia):

Signature: 				          Date:

Return with 100 points of certified documentation to:

Open Foundation by Distance 
English Language & Foundation Studies Centre 
Room MCLG49 McMullin Building 
The University of Newcastle 
CALLAGHAN NSW 2308 
AUSTRALIA

Attach photo here

100 points checked: 

Card Printed Date:
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